HEWLETT-PACKARD SUBCONTRACTOR PURCHASING GUIDE

POl wscA 7 NASPO R Jodi Gollehon v | f | Action Items | Notificati 00UsD | Q
M B

W Shop | Shopping | Dashboard | Shopping Home

What are you looking for? |Everything =11 [ 6o ’
Go to: advanced search | favorite: uick order Browse: contractors | categories | contracts
WSCA/NASPO Hosted Catalogs-These vendors are searchable in the eMarket Center by keyword or by vendor ?
7oL LEXMARK Xerox g,
eMarket Center - WNeMC ToiACE BKYOCER v 5 erxe)

Click “non-catalog item” at the top

Western States Contracting
Alliance/National Association

of State Pracurement Officials Punchout Catalogs -These vendors are NOT searchable from within the eMarket Center (you will punchout to the vendor's website and then ) Of th e screen.
bring your products back into the eMarket Center to make final purchase) .

s s @ =0 [ sweess|

State of Montana

@otficeMax é’"./

My Resources.
jgollehon@mtgov | phone: +1 (406) 444-7210
Site Map

Jodi Gollehon v ¥ | Action Items | Notific ™ 000USD | @

?

™ Shop | Shopping | Dashboard | Shopping Home

Search catalogs prior to adding a non-catalog item. backto shop.

Part Number (SKU) Search

e
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Non-Catalog Item

Enter Contractor

Product Description Catalog No.  Quantity Price Estimate  Packaging
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EE el Save and Add Another | Close

Non-Catalog ltem

Hewlett-Packard Company ssiect siferent supplier

Quantity  Price Estimate  Packaging

| [£a - Each

[l Save and Add Another | Close

Enter “Hewlett-Packard Company”
into the Enter Contractor field.
Hewlett-Packard Company will
show as a drop down option.

Click “select different fulfillment
center.”



Results per page Suppliers found: 1 [1]Pagerofilz] 2
Supplier Name/Address Select

Hewlett-Packard Company
CDW Logistics Inc: 200 Milwaukee Ave Vernon Hills, 1L 60061 US
COI'ETECthlOg\EE LLC: 830 Front Street Helena, MT 59601 US
on;Cataloglteny Enterprise Technology Outfitters: 12417 W Sundridge Dr Nine Mile Falls, WA 99026 US
Hewlett-Packard C scle Address L: 200 Milwaukee Ave Vernon Hill, 1L 60061 US

Fulfillment Address Fulfillment Addi

Ve 4 Select the subcontractor you want

Vernon Hills, IL
Eelect different

the order sent to.

Product Description

254 characters
remaining

Product Details

Enter a brief product description,
— the provided catalog number,
Hewlett-Packard Company =it quantity, and price quoted. Select

o oo s packaging option, if applicable.
Click “Save and Close.”

select different fulfilment

CatalogNo.  Quantity Price Estimate  Packaging

[1234-5 [ | lo90.09] | ea - £acn

Product Details

[EEer Save and Add Another | Close
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¥4 Shopping Cart for jodi coliehon

Name this cart:

Have you made changes?

@ Hewlett-Packard Company moreinfo..

CDW Logistics Inc

200 Milwaukee Ave, Vernon Hills, IL 60061 US

©1 7 Help | [ Ads Non Catalog tem | | [ Empty cart |

Jodi Gollehon v

4 Continue Shopping

* | A Not

1ltem(s) for a total of 999,99 u

Product Description

The item is now in your cart. You

UnitPrice  Quantity Total I~ . v
‘P d to Checkout
e e, computer 99999 usp  [1 999,99 can now rocee 0 eCKOuUt.
PerthNumber 12345 B
Contract 827164 more infa..
Computer Equipment, Peripherals & Related Services change.
Commdity Code
Taxable r
Capital Expense |
view cart history
WSCAEFNASPO 4L Jodi Gollehon ¥ | ¥ | Action Items | Notificatio a
eMarketCenter

4 Return to shopping cart

<) Continue Shopping
& Once you have reviewed the details, you may continue by clicking the button at the top of the page. Ensure proper payment information has been included, i.e. PCard or PO Number.

Order  Order Status PO Preview Comments (2) Attachments History

Cart Created By

Internal Note
Internal Attachments

add attachment..

Contractor / Line Item Details

Jodi Gollehon

Summary | Shipping  Biling  Contractor Info
Hice header
General ?
Cart Name John's computer Ship To
Description computer from HP Attn: Jodi
MT
priority Normal 133 Masin
Assigned To Jodi Gollehon

Helena, MT 59601
United States

System Ship To Code

Delivery Options
Contractor Account Number

Internal Notes and Attachments

Shipping

Note to all contractors

Bill To

Attn: Jodi

MT

123 Main

Helena, MT 59601
United States

00001R

Credit Card Info
Cardholder Name

(=]

Hide value descriptions

2

Jodi Gollehon

Card Number 00000COXNXX111L
Card Security Code XXX
Vieweditby ne .| EXPTEtON D3t 9/2014
manage your cards...
it by line item,
External Notes and Attachments ?

Find the “External Notes and
Attachments” box. Select “add
attachment”.



Enter a file name and upload the
quote provided to you by the HP
subcontractor.

Attachments for all contractors
Attachment Type
Attachment Details

File Name HP Quote

File
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Summary | Shipping  Giling  Contractor Info a 7
Hide header Hide value descriptions
sener : smeens ' " You may now “Submit Purch
Cart Name John's computer Ship To Bill To ou ay 0 u urchase
Description computer from HP Attn: Jodi Attn: Jodi )
: ‘ " wr Order
Priority Morma| 123 Main 123 Main .
Assigned To Jodi Gollehon Helena, MT 59601 Helena, MT 58601
Cart Created By Jodi Gollehon United States United States
system ship To Code 00001R
Credit Card Info
Delivery Options Cardholder Name Jodi Gollenon
Contractor Account Number Card Number XXOOOB0OMKK1111
Card Security Code XXX
Expiration Date 972014

View/edit by line iter..
manage your cards..

View/edit by line item..

Internal Notes and Attachments External Notes and Attachments ?
Internal Note Note to all contractors
Internal Attachments Attachments for all contractors
add attachment.. HP Quote (17K) remove..
add attachment..




